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Course Closing Information

-Participant access

- Tuesday after course
closing date.

-Facilitator access

- Two week extension.

-Allow/Deny access

-Complete grading
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Course Closing Information

-Course closing emaill

- Who completed.

- Who started but did not
complete.

- Who did not start.

-Completion certificates

-District notification



Facilitator Records

form

ew facilitators
ddress changes
ame changes
acilitator Payments

Glve lorm to the
requester. Do not
send to the IRS.

Request for Taxpayer
Ildentification Number and Certification

Pame {as shown on your income tax retum}

o
Py
2|
o Business name, if diferent from above
&
§§ . - — — + Exempt fom backup.
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Taxpayer Identification Number (TIN)

Entér your TIN in the approprate bex. The TIN previded must mateh the name given on Ling 1 to avaid | Socisl security mumber

backup withhalding. For Indivicuals, Vs 18 your so<ial security number [SSH). Howaver, for o resident s 4
allen, sole propristor. oo chiregorded enbly, ses the Part | instructions on poge 3. For other entitles itle  —
your emplayer dentiication number (EIN). If you 0 not have a number, 566 How fo pet @ TIN o page 3. Ll

Note. (f the account s in more than one name, see the chart on page 4 for guideltes on whose number | Employer kentification mumber
B aniey. -

I Certification

Undar penalties of parury, | centify that
1. The numiber shown on this form is my comect axpayer identification rumiber (of | am waiting Tor & rumbar 1o be issued 1o me), and

2 | am net subject to badkup withholding because: (a) | &m exempt from Backup withhalding. of (b} | have not been natified by the Intemal
Raverie Serdce (IRS) that | am subjsct 1o backup withholding a & result of a talure 1o report ol interest or dividends. of (g the IRS has
natified me that | am no kanger subject 10 backup withholding, and

3 lam a US. pemson (nciuding a LS. resident alken).

Centification instructicns. ¥ou must croes out item 2 abave if you have been notified by the IRS it you e currently subject 1o backup
withholding Because you have failed to report all intersst and dividends on your tax retum. For real estate rarsactions, item 2 does not apply.
For mongags interest paid. acquisition or abandonment of sscured propény, cancelation of debl. contributions to an indnidual rersment
arrangement (IRA), and gensrally, payments other than interest and dividends, you are net required 1o sign the Certification. Bul you must

Provice your correct TIN. (S&4 the instructions on page 4.}

Sign Signaturs
Hera us. w:'»

Datn *

Purpose of Form
A person who is requined 1o file an information return with the

o Any estate (other than a foreign estate) or trust See
sections 301.7701-8(a) and Ta} for additional

IS, must abtain your comect taxpayer i numl|
[TIN to report, for sxamps, income paid to you, real estate
trarsactons, morgage interest you paid, acquisition or
abandenment of secured property, cancellation of debt, or
contributions you made to an IRA
U.S. person. Usa Form W-@ only if you are a U.S.
finchuding a resident alien), to provide your comect TIN to tho
person i (the and, when

1. Certity that the TIN you are giving is correct (or you ane
waiting for & number to be issued)

2 Certity that you are not subject to Backup withholding

o
3. Clairn exernption from backup withholding if you are a
U5, exempt payes.
Note. if & requester gives you a form ather than Form W-9 to
request your TIN, you must use the requester's form i it is
substantially similar to this Form W-9.
For federal tax purposes you are considered a person if you
ane
* An individual whe s a citizen or ressdent of the United
States,
- A i
created or organized in the unnea Smtes of under the laws
of the United States, or

nformation.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead. use the appropriate Form W-8 (see

of Tax on Aliens

515,
and Foreign Entities)
Neonresident allen whe becomes a resident allen.
Generally, only a nonresident alien individual may use the
terms of @ tax troaty to mduce or elimnate US tax on
certain types of income. However, most tax treaties contan a
provision known as a “saving clause.” Exceptions specified
= the saving clause may permit an exemption from tax to
continue for cortain types of income even after the recipient
has atherwise becorne a US. resident alien for tax purposes

If you are a U5, resident alien who s relyng on an
exception contained in the saving clouse of a tax treaty to
«claim an exemption from U5, tax on cerain types of income.
you must attach a statement to Form W= that specifies the
Tellowing five items

1. The treaty country. Generally, this must be the same
treaty under which you claimed examption from tax as a
nonresdent alien

2. The treaty article addressing the income.

3. The article number {or location] in the tax treaty that
contairs the saving clause and its exceptions.
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Facilitator Records

- Conditions of Service
- Expectations

p—— | - Every fall semester

e ms o - Needed to facilitate

time you completed a W-9. If there are any discrepancies in your personal
information FOR-PD will contact you and request that you complete additional
paperwork,

Please complete and return this paperwork to FOR-PD. Facilitators will not be
assigned to a course without a completed Conditions of Service, This Conditions of
Service must be updated once a year prior to the start of the fall term.

Fax: 407-207-4965

Mail: FOR-PD Office
12443 Research Parkway, Suite 402
Orlando, FL 32826
ATTN: Facilitator Division

Updated 7/06



Contact Richard

Phone: (407) 207-4940

Email: richard@orion.itrc.ucf.edu



mailto:richard@orion.itrc.ucf.edu
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