
Course Closing Information & 
Facilitator Records

Richard Scott 

Senior Computer Specialist



Course Closing Information

-Participant access
- Tuesday after course 

closing date.

-Facilitator access
- Two week extension.

-Allow/Deny access

-Complete grading



Deny/Allow Participant Access



Course Closing Information

-Course closing email
- Who completed.
- Who started but did not 

complete.
- Who did not start.

-Completion certificates

-District notification



Facilitator Records

- W-9 form
- New facilitators 
- Address changes
- Name changes
- Facilitator Payments



Facilitator Records

- Conditions of Service
- Expectations
- Every fall semester
- Needed to facilitate



Contact Richard

Phone: (407) 207-4940

Email: richard@orion.itrc.ucf.edu

mailto:richard@orion.itrc.ucf.edu


Any Questions?
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